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Student Occupational Therapy Association (SOTA) Handbook

Created by the 2014–2015 AOTA Assembly of Student Delegates Steering Committee (ASDSC)

This handbook is intended to serve as a blueprint for helping occupational therapy and occupational therapy assistant students develop and sustain successful student occupational therapy associations (SOTAs). It is hoped that the content in this handbook will facilitate increased SOTA productivity, communication, and teamwork. 

Purpose: 
· To strengthen SOTA development and sustainability
· To maximizes SOTA effectiveness and efficiency
 
Suggested uses for this SOTA Handbook: 
· Use it throughout the year to guide operations for programming activities, running a meeting, budgeting, fundraising, running elections, supporting officer positions and transitions, and more.
· Customize it by adding pertinent information for your specific SOTA leadership roles, events, and procedures. 
· Use it in new and innovative ways in order to maximize your SOTA's success.
· Pass it down year after year to subsequent SOTA Leadership Teams to ensure successful officer transitions.

To share your ideas, suggestions, and questions about the SOTA handbook, email asd@aota.org.
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[bookmark: _Toc399842087]SOTA’s Role in AOTA National Governance 

In order for your SOTA to have a voice in the greater occupational therapy profession and to stay updated with the latest news and opportunities, it is important to understand and take advantage of the role of SOTAs in AOTA’s governance structure. Every SOTA should have an elected Assembly of Student Delegates (ASD) Representative. It is the responsibility of this ASD Representative to share SOTA members’ interests, questions, and concerns to the ASD Steering Committee, a group of elected student officials. It is also the responsibility of ASD Representatives to relay information from the ASD Steering Committee to their SOTA on topics such as professional updates, calls for action, resources, and other AOTA opportunities. The ASD Steering Committee officers serve as the student voice on several instrumental AOTA governing bodies including the Board of Directors, Representative Assembly, the Commission on Practice, and the Commission on Education. 

Learn more about the ASD and the ASD Steering Committee.
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This section is intended to provide a suggested leadership structure. While these are recommended positions and duties, leadership roles can be modified to meet the needs of your SOTA. If your program has unique needs and you are interested in guidance on structuring your Leadership Team, email asd@aota.org. 
 
President
· Oversees and supports all major projects and officer responsibilities 
· Establishes annual SOTA goals with input from the Leadership Team
· Leads all SOTA member and officer meetings 
· Communicates with the Faculty SOTA Advisor as needed
· Facilitates the election process and transition of officers
· Motivates and rewards SOTA members for participation and involvement 
· Encourages communication, conflict resolution, and collaboration between officers
· Generates meeting agenda content with input from Leadership Team
· Communicates with institutional regulatory bodies 

Vice President*
· Assumes the duties and responsibilities of the President when the President is absent or unable to fulfill duties.
· Assists the President to oversee all major projects and roles and duties of officers
· Assists the President to establish annual SOTA goals
· Encourages and advocates for communication between Leadership Team and SOTA members
· Assists Committee Chairs as needed 
*Note: Since there are many overlaps between the President and Vice President, it is recommended that the President and Vice President meet to fully define their roles and responsibilities at the beginning of the year. 

Secretary
· Coordinates time and location of SOTA member and officer meetings
· Takes SOTA meeting and event attendance
· Records and shares meeting minutes with SOTA members
· Counts and records votes when taken
· Acts as the main communication source between the Leadership Team and SOTA members

Treasurer
· Works with the Faculty SOTA Advisor to deposit funds in organization account and prepares documents for disbursement of funds
· Creates and manages the SOTA budget with support of the President and Vice President
· Determines the amount of dues SOTA members are responsible for, clearly communicates the purpose of the dues, and collects dues (suggested dues: $10–15 per semester)
· Adheres to financial regulations and guidelines of the academic program 

Assembly of Student Delegates (ASD) Representative
· Communicates the interests, questions, and concerns of SOTA members to the ASD Steering Committee
· Encourages political awareness, student leadership, and professional development among SOTA members through relaying resources, opportunities, and news from AOTA and the ASD Steering Committee
· Encourages AOTA student membership
· Attends the ASD Annual Meeting held the day before AOTA’s Annual Conference & Expo, and presents information from the meeting to SOTA members
Learn more about ASD 
 
Assembly of Student Delegates Alternate 
· Assists the ASD Representative with all major duties
· Assumes the responsibilities of the ASD Representative in the ASD Representative’s absence 
· Attends the ASD Annual Meeting held the day before AOTA’s Annual Conference & Expo, and helps the ASD Representative present information from the meeting to SOTA members 

State OT Association Liaison
· Attends state OT association annual conference 
· Stays updated on state OT association affairs and communicates all pertinent information to SOTA members

Faculty SOTA Advisor
· Communicates all pertinent information from the academic faculty to SOTA Leadership Team
· Provides guidance to the SOTA Leadership Team
· Attends meetings as determined by the SOTA Leadership Team and Advisor 
· Supervises the SOTA election process
· Serves as mediator when issues arise among the SOTA or the SOTA Leadership Team

 
Committee Chairpersons
It is up to each individual SOTA to determine what Committees are relevant and necessary for their SOTA. Here is a list of possible positions for Committee Chairpersons. 

Fundraising Chairperson*
· Organizes and leads Fundraising Committee 
· Adheres to all institutional requirements regarding fundraising
· Establishes fundraising interests and goals with committee members (i.e., AOTPAC Student Challenge, AOTA Student Conclave, AOTA National Conference, State OT Conference)
· Collaborates with the SOTA Secretary to communicate with SOTA members via email and social media
*Note: This position can be combined with the Treasurer position.

Professional Development Chairperson
· Organizes and leads Professional Development Committee
· Establishes professional development interests and goals with committee members
· Works with committee to organize professional development and advocacy opportunities (i.e., speakers, mentoring, journal clubs, adaptive equipment tutorials, advocacy updates at meetings)
· Communicates with OT and other health care professionals in the community to arrange presentations
· Collaborates with the SOTA Secretary to communicate with SOTA members 

Community Service Chairperson
· Organizes and leads Community Service Committee
· Establishes community service interests and goals with committee members
· Establishes new community service partners 
· Communicates with community partners and SOTA members to organize events and projects
· Collaborates with the Secretary to communicate with SOTA members

Social Media Chairperson
· Organizes and leads Social Media Committee
· Establishes social media goals and strategies with committee members 
· Decides on social media platforms that would benefit SOTA (i.e., Facebook, Twitter)
· Keeps SOTA website and social media up to date with events, meetings, resources, and opportunities
· Engages and educates peers on proper social media usage
*Note: This position can be combined with the Secretary position

Social Activities Chairperson 
· Organizes and leads Social Committee 
· Establishes social activities interests and goals
· Arranges and promotes social activities for SOTA members
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Elections should be conducted during a time of the school year that allows for active student participation and training of new officials. Select officer roles can be reserved for incoming, first-year students who will join the SOTA Leadership Team in the fall. Typically, elections for returning students take place in the spring, and elections for incoming first-year students take place in the fall immediately at the beginning of the semester. Below is an example of how the first- and second-year officer roles can be assigned. 

Second-Year Officer Positions
· President 
· Treasurer
· Fundraising Chairperson
· Community Service Chairperson
· Professional Development Chairperson
· Social Media Chairperson
· Social Activities Chairperson
· State OT Association Liaison
· ASD Representative

First-Year Officer Positions
· Vice President 
· Secretary
· ASD Alternative

Conducting the Election
· Create a timeline for nominations, elections, election result announcements, and leadership transitions. Here is a suggested timeline for electing officers who will take office in the fall:
· February—ask for nominations and hold the election
· March—announce the election results
· April—train new officers and facilitate shadowing between incoming officers and outgoing officers
· Inform all members of the officer roles and responsibilities of vacant positions prior to the election.
· Consider utilizing a nomination form for interested candidates. The form can include the candidates’ academic standing, why they are interested in the position, their past experience related to the position, why they are well suited for the position, and their ideas for future SOTA activities and advancement. Candidate information can be shared with members to review prior to the election.
· Hold the elections at a SOTA meeting. 
· Arrange for the candidates to speak in front of members (i.e., why they are interested in the position, their experience related to the position, why they are well suited for the position, and their ideas for future SOTA activities and advancement). Time limits may be necessary to ensure there is time for everyone to speak.
· Ensure that all votes are submitted anonymously. If using an electronic ballot, provide candidate information (i.e., their speech at the SOTA meeting) and ensure that each person is only allowed one entry. The Faculty SOTA Advisor may have access to software utilized by the school for building a secure electronic ballot.
· The counting of votes should be conducted under the supervision of the Faculty SOTA Advisor. Candidates for the election should not be involved.
· Once the results of the elections are announced, all incoming officers should review the SOTA Handbook and have an opportunity to meet with the outgoing officers to review their roles and responsibilities. If possible, provide incoming officers with the opportunity to shadow outgoing officers over the course of a couple of meetings before fully assuming roles and responsibilities. 
· After the new Leadership Team is established, introductions and year planning should commence as soon as possible. A meeting should be organized by the newly elected President to discuss the SOTA’s mission statement, begin to outline the goals and priorities for the upcoming year, and start planning activities for the upcoming year. It is also recommended that the incoming Leadership Team hold a social team building event, such as a retreat, to get to know each other.  
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By Samantha Simons, OTR/L
Most organizations have a mission statement that defines their purpose and helps to guide their organizational priorities and initiatives. Once elected into a position, the mission statement is a great place for the Leadership Team to start planning for the year. 

Sample Mission Statement: “To enhance the knowledge of the profession of occupational therapy through professional, educational, community, and social activities. The organization will facilitate opportunities for camaraderie among students, as well as provide meaningful, productive interaction with faculty.” (Saint Louis University SOTA, 2013)  

Tips for creating and utilizing a mission statement
1. When creating your first mission statement, seek input from your SOTA Leadership Team and Faculty SOTA Advisor. 
2. The mission statement should answer the following questions: What is the purpose and value of your organization? What are your goals as an organization? How do you inspire and engage your members?  
3. Try to sum up your mission in no more than two sentences. 
4. Once your mission statement is completed, share it with your members. 
5. Every year, review the mission statement before planning the SOTA priorities and goals for the year. The mission statement can guide board members when creating their own goals for the year. 
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A budget is a spreadsheet of financial figures that depicts how much money is collected and spent. Every SOTA needs a budget to plan an upcoming year, aid decision making, determine how to allocate funds, control spending, and provide a historical reference for future planning. SOTA budgets will vary depending on the size and needs of your organization and the support received from your academic program and institution. 
 
How to create a successful budget
· Begin preparation at least a month or so before the upcoming academic year or semester
· Determine available funds from the past year 
· Identify sources of expected income and when it is expected to be available (i.e., fundraising activities, member dues, donations, monetary contributions from your academic program and/or institution)
· Through collaboration with the Leadership Team, determine anticipated costs of planned activities (i.e., food, travel) and operational expenses (i.e., printing, supplies). Rank by order of interest, importance, and necessity and eliminate less essential expenditures. Choose activities for the year.
· Create a proposed budget and review it with your SOTA for approval.
· Create an actual budget to track each transaction during the year. See the sample budget worksheet for an example of how you could set up your budget.
 
Sample SOTA Budget 
 
[image: ] 


[bookmark: _Toc399842092]Running a Meeting 

This section can be utilized by the President, Chairpersons, and any additional SOTA leaders who are involved in running meetings. These are basic guidelines to facilitate productive, professional, and collaborative meetings that allow the SOTA to operate effectively and efficiently. 

Before the meeting
· Be prepared. As the leader of the meeting, it is your responsibility to ensure that everyone in attendance has the information they need. Make agendas and informational material you would like people to review available at least 24 hours in advance of the actual meeting.
· Seek input. Ask the Leadership Team and SOTA members if they have any content to contribute to the agenda. Involve the Leadership Team in planning and running the meeting.
During the meeting
· Manage your time wisely. Start and end the meeting on time. Be respectful of others’ obligations, and be mindful that you set the time commitment required of your meeting that participants expect you to adhere to. Make sure the purpose of the meeting is clear and that the content being discussed is of value. Your team members will feel more invested and committed if they recognize the importance of the discussion and meeting content. 
· Stay on task. Stick to the agenda items and keep the conversation focused around the purpose of the meeting. If content comes up that is not on the agenda and discussion is warranted, add it to the agenda for the next meeting or address it at the end if there is extra time. It is important to maintain focus on and consistency with the tasks at hand and finish one task before moving on to the next.
· Communicate effectively. Always be professional and respectful with verbal and nonverbal communication. As the leader of the meeting, your actions and words set the tone, and the other participants will follow your lead. 
· Encourage participation and collaboration. SOTA members will become disengaged and likely bored if they do not actively participate in meetings. Involve SOTA members in brainstorming, planning, and discussing SOTA business items. When possible, arrange for small group breakout sessions or small committee group meetings to make sure everyone has a chance to participate. 
After the meeting
· Hold members accountable. When writing meeting minutes, create action items and assign deadlines for completion. Distribute to all meeting participants and offer assistance for action items as necessary. This process will allow pieces of the greater project to get completed in a timely manner and help the initiatives of the team continue to move forward. It also creates a paper trail for accountability that can be referenced in the future to ensure tasks are getting completed.
· Plan for the next meeting. Schedule the next meeting at least 2 weeks in advance, or schedule a block of meetings for the semester at the beginning. 
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By Samantha Simons, OTR/L
Having active SOTA membership is important for the organization to function successfully. In order to keep members engaged, here are various incentives and approaches that can motivate individuals to participate. 
· For members who attend meetings and events regularly, reward them for their participation. This can be done through giving them more financial support to attend conferences or through an end-of-year awards ceremony. It is important that active members are acknowledged for their hard work. 
· New OT students emerging into the occupational therapy field value guidance from older students. Through a mentoring program, SOTAs can pair new students and older students, based on interests and level of involvement, into the organization. 
· Part of the responsibility of being a leader is to create opportunities for others to become leaders. Involving SOTA members on committees is a great way to empower them through responsibilities and to transition them into leadership roles. 
· Create a community through your SOTA by holding social events and incorporating social components to your meetings. 
· Educate members on the benefits of their involvement in the organization, and acknowledge all member achievements, whether big or small.  
· At the beginning of the year, complete a needs assessment to discover what members would like their SOTA Leadership Team to focus on. Always keep their interests and needs in mind while planning SOTA activities. 
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Why OT political advocacy matters and why you should get involved:
· Policy impacts every area of practice.
· Advocacy is an investment in the profession’s future and ultimately in your career.
· Clear policies will limit others’ ability to encroach on OT practice areas and protect consumers.
· Other professionals will be advocating for their role–When we’re silent, we lose!
· Advocacy changes policy.

Ways for students to get involved in political advocacy
· Engage in advocacy efforts sponsored by AOTA, such as calls to contact your representative about a particular issue.
· Help SOTA members stay informed about legislative issues on the national and state levels by reviewing health care news at meetings using resources on AOTA’s Advocacy & Policy website and visiting your state OT association’s website. 
· Contact your state occupational therapy association to participate in its advocacy efforts, including its state capitol lobby days. Schedule meetings with your state legislators either at the state capitol or at their local offices, and talk to them about the value of occupational therapy.
· Chances are that your legislators are on Facebook and Twitter. Have you “liked” them yet? Follow them on social media and start a conversation with their staff (use the Legislative Action Center to find their congressional website, which will link to Facebook and Twitter). Comment on their updates, re-tweet their breaking news, and send messages to let them know how the profession helps their constituents. 
· Arrange for your SOTA to attend Capitol Hill Day in Washington, DC, for a free legislative briefing followed by visits to your U.S. Representative and Senators.
· During a SOTA meeting, have members send a quick email regarding a bill to your Representative or Senators using AOTA’s Legislative Action Center.
· Participate in the American Occupational Therapy Political Action Committee (AOTPAC) Student Challenge by organizing a fundraising event or campaign.
· The most basic level of advocacy is AOTA membership so that your dues can be used to support the voice of OT on Capitol Hill. Encourage the members of your SOTA to take the Centennial Commitment Challenge to maintain active membership through 100th anniversary of occupational therapy in 2017. 
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Community service projects organized by SOTAs are opportunities to get involved and enrich the OT student experience. These projects can provide students with the opportunity to make a difference in the community, learn valuable organizational and event-planning skills, and apply OT knowledge from the classroom to populations that can benefit from the services. 
How to start community service projects with your SOTA
1. Determine what needs to be addressed in your community and seek opportunities from organizations and agencies that advertise for volunteers. Ask your fellow SOTA members for ideas and survey their interests. This is particularly important because they will be the ones completing the projects, if they are not enthusiastic about the project(s) chances are the outcomes will not be favorable.
1. Review past SOTA community service projects for ideas and guidance on what type of projects have been successful. 
1. Contact the organization or agency that your SOTA is interested in serving and speak with someone responsible for coordinating volunteers. Ask if there is a need for your services and if a project can be arranged. Maintain professional communication with this person and ask important logistical questions (i.e., scheduling availability, number of volunteers needed, details of services provided) to help advance the planning process. 
1. Determine your SOTA’s resources and time availability to be sure it is a good fit with the needs of the project. 
1. Consult with your SOTA Advisor for insight about past SOTA projects, feasibility of the proposed project, and applicable school policies. 
1. Once a collective decision has been made on a project, work with your SOTA Leadership Team and members to address the following activity logistics:
5. Set a date and time that works for everyone. 
5. Coordinate and confirm details with the agency that you will serve. 
5. Determine the cost of the project and secure necessary resources (i.e., transportation fees, items needed to complete the project, refreshments for volunteers, marketing costs).
5. Market the project on social media, in emails, in class, on campus, and in the community.
5. Manage a volunteer sign-up list and communicate with the agency about the number of volunteers attending.
5. Arrange transportation.
5. Share project details and responsibilities with volunteers and orient them to the mission and goals of the agency.
5. Determine plans for implementing the project on site, including roles and responsibilities. Assign roles and responsibilities to members, with at least one person overseeing the project as a whole. 
1. Make a difference, and enjoy! 
1. After the event, reflect and debrief with your Leadership Team and participants about what went well and what can be improved if the project is implemented again. Document this information to reference for future community service projects. 
1. Formally thank all parties involved.
Community Service Ideas
· Work with local community organizations to implement a project or program related to OT such as a Falls Prevention presentation at a local senior center to coincide with  Falls Prevention Awareness Day, a backpack weigh-in event at a local school to coincide with AOTA’s Backpack Safety Awareness Day, or a healthy habits and routines program for youth at a local center such as a YMCA. 
· Provide maintenance services (i.e., cleaning, painting, gardening) to a local school, shelter, or community center.
· Host informational sessions at local health fairs at hospitals, schools, and community centers to educate patients, staff, parents, and consumers about OT’s role in health and wellness. Use AOTA’s Tip Sheets for content ideas and promotional material to hand out to participants. 
· Volunteer at a local adaptive equipment resource room or wheelchair refurbishing nonprofit to help repair broken equipment or organize and clean equipment.
· Host a social event, craft activity, or technology information session at a local skilled nursing facility or senior center.
· Celebrate OT Month in April by providing a public service or spreading awareness about occupational therapy. Learn about easy activities that your SOTA can be involved with to celebrate OT Month. 
· Contact a local or regional foundation to set up a time to speak at their support groups on what OT has to offer.
· Create a team of OT students to participate in a walk or 5K for a cause related to conditions that OT addresses.
· Organize volunteering days with home rehabilitation nonprofits such as Rebuilding Together, an organization that provides low-income homeowners with critical home repairs, accessibility modifications, and energy-efficient upgrades. Learn more about OT practitioners and students who volunteer in their communities with Rebuilding Together.

Exemplar of OT Students Turning Ideas Into Action
	The students at Brenau University in Atlanta wanted to find creative ways to involve themselves in the mental health community. An organization of particular interest to the students was the National Alliance on Mental Illness, which raises awareness and funding for those living with a mental illness. Each year, the organization holds a walk to raise funds to support programs and services. The event attracts teams of people including health care providers, mental health counselors, individuals with mental illness, and larger corporations who raise funds and participate in the walk together. In 2013, the Brenau OT Student group raised more than $1,000, and many students were able to participate in the walk/run at a local park. The students had their OT t-shirts on and were able to explain what OT was to anyone who asked, with a focus on OT’s role in mental health.
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SOTA fundraisers help support the initiatives of the organization and student members. Funds can be used to offset the cost of attending local and national conferences, donate to important causes (i.e., local health-related nonprofits, walk/run events, AOTPAC), and support SOTA activities and operational expenditures (i.e., student banquet, supplies, holiday parties). Fundraising is a valuable skill for students interested in giving back to the community. 

Tips for successful fundraising
· Work with your Leadership Team and members to develop fundraising priorities based on interest in specific causes and anticipated plans for the upcoming year. If you choose to fundraise for an external cause, be sure to contact the cause of interest to assess their need and intended use of the funds.
· When choosing a fundraising activity, consult the SOTA budget to ensure that the cost of your initiative and will not exceed your anticipated revenue.
· Review your institution’s fundraising policies and regulations and seek approval from your academic program and/or institution before beginning your fundraising initiative.
· When possible, use fundraising as a way to educate and advocate for OT by displaying and providing OT-related educational materials or having an OT-related theme to your fundraiser. See AOTA’s Tip Sheets for educational materials to share with community members.  
· If soliciting donors, be sure to personalize your letters, emails, and other forms of communication to match their interests. Explain the importance of the fundraiser, how exactly the funds will be utilized to serve a bigger purpose, and how contributions will be recognized. 
· Utilize social media to promote your fundraiser. Post powerful personal stories and related pictures to demonstrate the importance of your cause and emphasize the impact of donations. 
· After the fundraiser is completed, deposit all funds into your SOTA account before dispersing them for other purposes, and keep documentation of the amount raised in your SOTA budget.
· Formally thank everyone who contributed to the fundraising project, and report the progress and success of the project. Developing positive, ongoing relationships with donors and others involved will contribute to the sustainability of future fundraising projects.

Ideas for fundraising

Events
· Host a themed party, board game tournament, speaker presentation, 5K run/walk, dance-a-thon, or musical event and charge an entrance fee. Encourage your SOTA members to volunteer for the event, and be sure to share and incorporate OT-related information throughout. For example, if the event requires physical activity, assign participants a “disability,” such not allowing a participant to use his or her dominant arm for a period of time to give perspective on what it is like to have an amputation. 
· Partner with local businesses (restaurants, bowling alleys, etc.) to host a fundraising night with a percentage of the profits benefiting your SOTA or a cause of interest. Advertise it as a social event for the SOTA members.
· Offer a cooking class in the OT clinic’s kitchen and charge an entrance fee. Provide demonstrations with adaptive equipment to incorporate an OT element.
· Ask students and faculty to donate used items, and hold a yard sale in the local community. To add an OT element to the event, transform some of the used items into something purposeful that can used in everyday life. Place the items on display with an explanation and/or arrange a demonstration during the sale. For ideas, read the AOTA “Life Hack” OTConnections post. 
· Hold a silent auction. Ask for donations from local businesses, community members, students, and faculty. Get creative by offering a variety of items and opportunities such as sports or theater tickets, dinner with a popular faculty member, artwork, extra credit, or permission to wear pajamas to class for a day. 
· Partner with a local or university sports team or music venue to run a concession stand with a percentage of the proceeds donated to your SOTA.

Sales 
· Sell baked goods, meals, candy, and/or drinks during lunch hour or in the community, with permission. Be sure to review your institution’s or the business’s policies on selling food, and adhere to safe food handling guidelines.
· Sell handmade crafts, small gifts, and gift wrapping services during the holidays.
· Sell apparel (e.g., t-shirts, polo shirts, pull overs, tote bags, sweatpants) with your program logo or a health care–related design theme. 
· Sell supplies (e.g., clip boards, goniometers, tumblers, fidget toys, tape measurers, stress balls, business cards, gait belts) that may be of interest to occupational therapy students or students in other health-related fields.
· Sell raffle tickets at a well-attended event such as a sports game or concert. 
· Sell cards or coupons in paper or electronically that offer discounts at a variety of local businesses.
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Professional development activities can include speakers, skills tutorials, mentorship seminars, and more. These opportunities supplement classroom learning, allow students to synthesize knowledge and skills, and support the transition of students into fieldwork and professional practice. 
Tips
· To help guide your professional development activity selection, survey SOTA members about what they are interested in learning more about.
· To encourage student participation, ask academic faculty if they are able to offer extra credit for event or presentation attendance.
· Collaborate with other related programs at your institution, such as physical therapy or speech pathology, for events that are interdisciplinary.
· Utilize email, social media, flyers, and announcements in class to spread the word. A successful professional development event requires widespread promotion.
· For a presentation, be sure to contact potential speakers months before the presentation and provide detailed instructions prior to the event (i.e., time and date, directions to the location, parking). After the event is over, formally thank the speaker. 

Professional Development Ideas
· Organize presentations by OT professionals, other allied health care providers, or occupational therapy clients on topics of interest to students.
· Organize a Boardroom to Classroom presentation, a 1-hour-long teleconference discussion with a member of AOTA’s Board of Directors about topics such as leadership opportunities, applying evidence to practice, OT’s distinct value, and advocacy and current factors affecting the profession
· Organize a movie night and feature movies related to the occupational therapy field. For ideas, check out a list of six movies occupational therapy practitioners and students will love.
· Organize study sessions and tutoring around midterms and finals.
· Organize brown bag lunches to connect faculty and students to discuss occupational therapy topics of interest. 
· Organize a journal club to discuss interesting scholarly articles weekly or monthly during the lunch hour. Use the Journal Club Toolkit to get started. 
· Organize an app night, where SOTA members share their most useful smartphone apps for the classroom and clinic. For a comprehensive list of OT related apps, visit AOTA’s App database. 
· Organize an adaptive equipment night, where you showcase your program’s adaptive equipment and demonstrate proper use.
· Encourage SOTA members to attend professional development conferences, such as AOTA/NBCOT Student Conclave, AOTA Annual Conference & Expo, and state OT association conferences. Arrange fundraising events to help offset the costs. 
· Arrange for interested SOTA members to attend a Car Fit Technician Training Event, a half day training on how to help older adults check how well their personal vehicles “fit” them.
· Organize a Student Conference on campus and invite students, alumni, and practitioners from the area to network, learn about opportunities in the field, and work collaboratively. The event can include a keynote speaker, breakout sessions, research posters, and a panel of young professionals. 
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SOTA Budget [Year]

Fall Roll-over |50.00
Spring Roll-over |50.00
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Transaction Log.

Trans. No. Desciption Amount
1 Fundraiser Supplies ($100.00)
2 Fall Dues. $50000

3 LunchforSOTA  (5250.00)




